Polish Roman Catholic Centre Inc W.A.

Polski Osrodek Rzymsko-Katolicki
35 Eighth Ave MAYLANDS WESTERN AUSTRALIA 6051

COMMUNITY USAGE POLICY

AND CONDITIONS FOR HIRE OF HALL

INTRODUCTION

The Polish Roman Catholic Centre (PRCC) acknowledges its role to support the community
through access to resources, in particular to the Hall located at 35 Eighth Avenue, Maylands
(Hall).

The PRCC is committed to maintaining the Hall for the benefit of its members and the local
community. The Hall is available for hire by groups and individuals for the purpose of
holding their meetings, activities and events.

Priority for the use of the Hall will be given to the church and the members of the PRCC.
The PRRC endeavours to ensure fair and equitable access for all user groups.

Any person, organisation or corporation that seeks to hire the Hall must complete and submit
a Booking Form in the form set out overleaf containing the Conditions of Hire, which is

subject to the approval of the PRCC Council.

The PRCC Council reserves the right to refuse or cancel any bookings unconditionally in its
sole discretion and without reason.

Bookings for 18" and 21% Birthdays: Hens Nights or Bucks Parties will not be accepted.
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Hall Booking Form

POLISH ROMAN CATHOLIC CENTRE (PRCC)
HALL HIRE AGREEMENT

B 11 TS0 5 11 PRt

. N0 11 )T Rt

Estimated number of guests..........cccoveviniinnnnnne. Date of Function...........ccccoeveininnnnn.
Time of Function.................... Agreed hiring period including set up time............ (hours)

The Hirer agrees to pay the PRRC the sum of $ for use of the Hall.

The Hirer agrees to reimburse the PRCC for the full cost of repairing any damage caused to the Hall
or facilities during the hire period.

The Hirer agrees to notify of all injuries or damage arising out of the Hirer’s use of the Hall within 7
days of becoming aware of the injury or damage.

The Hirer acknowledges receipt of the Conditions for Hire of the Hall and agrees to those conditions.

Signed for the Hirer: Signed for and on
behalf of the PRCC:

Date: Date:

Name (print): Name
(print):
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CONDITIONS FOR HIRE OF HALL

Applications and Approval

1.

Applications for use of the hall must be made in writing on the booking form supplied
and must be submitted to Elizabeth Halladin, 35 Eighth Ave, Maylands 6051

The PRCC Council or its delegate will notify the Hirer whether the booking has been
approved within 14 days of receipt of a fully completed booking form.

The PRCC reserves the right to refuse the use of the hall or any part of its facilities at its

sole discretion and without reason.

Bond and Payment of Fees

4.

A bond of $500 must be deposited with the PRCC Council prior to the function and will

be refunded in full provided that no damage is done to the hall and facilities and the
surrounding property is left clean and tidy. Loss of keys may entail replacement of locks
and this will be at the discretion of the PRCC Council and is at the liability of the Hirer.

Should any damage occur, the PRCC Council’s assessment shall be final.

The fees for hire of the hall are as set out in the Schedule. These fees are subject to

change and will be reviewed by the PRCC Council annually or as required.

The hire fee may be waived or applied at a discounted rate for groups and individuals
associated with the PRCC at the sole discretion of the PRCC Council or its authorised

delegate. Donations to help with Hall maintenance are encouraged in those cases.

Payment of the fees must be made at the time of booking. Should the PRCC Council

refuse the booking, any fees paid will be refunded in full.

Area of Hire

8.

9.

Hire of the hall includes exclusive access to the hall, adjacent kitchen and outside toilets.

Hire does not extend to use of the Church.

The PRCC reserves its right to refuse the use of any part of the facilities for any reason.

10. The PRCC makes no warranty or representation to the Hirer about the condition of the

hall or facilities or their suitability for the Hirer’s purpose. Further, the Hirer
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acknowledges that they have inspected the facilities and warrants that the facilities are

suitable for the Hirer’s purpose.
No Disruption

11. During religious activities being conducted in the Church, it is the Hirer’s responsibility
to ensure all users of the Hall limit the traffic through the car park and keep the noise at

a level not interfering with Church users.

12. Noise (music etc) must be contained within the requirements of the city council.
Additionally, music must cease at midnight on Fridays and Saturdays and 10.00pm on

all other days.
Insurance

13. Business or income/revenue raising or sporting hirers are required to apply for their own
public liability insurance and proof of insurance is to be produced prior to confirmation
of bookings.

No Damage

14. Nothing is to be attached in any manner to the walls, floors, ceiling, curtains or any part
of the buildings, nor shall signs, scenery etc. be erected without the permission of the
PRCC Council or its delegate.

15. Smoking is not permitted in the hall or on any part of the facilities.
Cleaning

16. The Hirer is responsible for leaving the hall and facilities in a clean and tidy condition at

the conclusion of the hire period. This includes, but is not limited to:
16.2  wiping tables free of spills, sweeping and moping tile and hardwood floors;

16.3 when the kitchen is used, cleaning the inside and outside surfaces of
appliances and utensils and ensuring all appliances are turned off immediately

following use.

16.4 Collecting and removing all rubbish and recyclables and placing it in the

appropriate bins located in the yard, behind the kitchen;
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17.

16.5 Cleaning and sweeping the toilets; and

16.6  Re-positioning the tables and chairs to their original location and position,
which includes stacking and returning borrowed tables and chairs to storage

areas.

Failure to leave the premises in a clean and tidy condition and to comply with these

conditions may result in cleaning costs that will be deducted from the Hirer’s bond.

Miscellaneous

18.

19.

20.

21.

22.

23.

24,

25.

On completion of the Hirer’s use of the hall and facilities, all windows and doors must
be closed and locked, all lights and electrical equipment turned off; and any equipment
brought in by the Hirer or their guests must be removed.

Sub-letting of the hall or facilities is strictly prohibited.

The Hirer is aware the hall is in a residential area and that all persons attending the hall
must refrain from behaviour which could be reasonably construed as disturbing the

neighbours or infringing on a person’s property and/or rights.

Under no circumstances shall alcohol be sold on the premises. If alcohol will be
consumed on the premises, prior approval of the PRCC Council must be sought. If
approved, normal liquor regulations apply and alcohol is not to be served to guests under

18 years of age.

It is the responsibility of the Hirer to obtain any necessary permits from the relevant
authorities as required for the planned activities. If entertainment is to be provided, it

must be in keeping with the values and standards of the PRCC.
The PRCC accepts no responsibility for private property left in the hall.

The PRCC accepts no responsibility or liability whatsoever for any injuries that may

occur on the premises during the hire period.

Schedule of Hall hire costs
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Main Hall:

A medium size hall with wooden floor, trestle tables, chairs, air conditioning and outdoor
patio at the back, paved courtyard. Ideal for private functions, fundraisers, exhibitions,
special interest groups, meetings and more. Close to Maylands Train Station and bus
routes.

Kitchen: Fridge, sinks, gas stove and oven, commercial dishwasher, large urn, plenty
of bench space, kiosk style.
Seating: Theatre style: 99 or Function: 80
Toilets: Yes, outside.
Parking: 30 bays available in front of hall, bus parking available, Street parking.
Small Meetings — up to 10 attendees Including
Minimum charge $100.00 GST
Before 6pm: $11.50/hr $12.65
After 6pm: $14.50/hr $15.95

Social Functions & Large Meeting —more | Including
than 10 attendees GST
Minimum charge $150.00

Before 6pm: $16.50/hr $18.50
After 6pm: $19.00/hr $20.90
Commercial — hiring hall for financial Including
gain e.g. yoga/dance classes GST
Minimum charge $250

Before 6pm: $23.00/hr $25.30
After 6pm: $29.50/hr $32.45

NB: Bond applies for hall and key hire.
Special conditions apply.
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